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AETV-BG-EN
15 September 2003






4 June 2001

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  BDE Policy #7--Pass and Leave Policy

1.  References.
     a.  AR 630-8-10, Leaves and Passes, 1 July 1994.
     b.  USAREUR Regulation 630-5, Leave and Passes, 30 May 1991.
     c.  Message HQ USAREUR/7A, AEAGC-FP, 270729Z June 2003, subject: USAREUR Travel Guidance and Advisory, 4th Qtr, FY03.

d.  Memorandum  HQ USAREUR/7A, AEAGC-FP, 29 July 2003, subject: Force Protection of

Personnel on Unofficial Travel.

2.  Purpose and Commander’s Intent.  This memorandum outlines the Engineer Brigade’s policy on leave and pass.  My intent for this policy is two-fold.  First, I want to ensure a soldier’s chain of command is fully cognizant of his/her leave/pass travel plans.  Second, and more important, I want to ensure soldiers and their families are made aware of the current security environment in the area(s) they plan to visit during leave/pass.  

3.  Procedure for Leaves.  Soldiers planning to go on leave (CONUS, local, or in any other country) will:

     a.  Prepare and submit their requests for leave or pass requests on a DA 31 and signed off by the soldier’s supervisor and approved by their company commander.  Commanders will ensure that the soldier is AT/FP 1 qualified and that AT/FP training verification is annotated in block 17 of the DA 31.  Once their commander approves the DA 31, soldiers will carry the DA 31 to their Battalion S-2 office (Eng Brigade S-2 in HHD, Eng Bde).

     b.  The S-2 (S-2 officer or NCOIC) will talk to the soldier about his/her travel plans.  Regardless of whether a soldier is traveling to the United States, to another country outside Germany, or is staying in Germany, the S-2’s mission is to ensure every soldier is made aware of the security environment in the places they intend to visit or travel through.  The S-2 will also ensure the soldier knows who to contact in the event of an emergency (e.g., phone number to embassy or consulate office).  The S-2 will maintain a log of each soldier that has been briefed as well as remarks that record the geographic area(s) on which each soldier has been briefed (e.g., name, dates of leave/pass, places being visited).

     c.  After briefing the soldier on the current security environment in proposed travel locations, the S-2 will annotate in the Remarks section of the DA 31 (Block 17), the date-time of the briefing and any specific instructions or restrictions for the soldier.

4.  Procedure for Passes.  

     a.  Soldiers planning to travel out of Germany during their off-time (i.e. comp time, normal weekend, 3-day weekend, 4-day weekend) must request pass in writing using DA-31 and follow the procedures for leave outlined in paragraph 2 above.  Although requested on DA-31, passes will not count as leave time.  

     b.  For soldiers planning to travel within Germany, Battalion Commanders and the Commander HHD, Eng Bde will establish clear geographic limits on when a soldier needs to request pass in writing using DA 31.  Again, the intent is to ensure soldiers are aware of their security environment and that the chain of command is aware of where their soldiers are going during their time off.

5.  Special Instructions.  For the most current list of countries restricted, commanders and soldiers may access the following State Department web site:  http://travel.state.gov/warnings_list.html
6.  This policy applies to all soldiers assigned or attached to the Engineer Brigade.  This policy is punitive in nature and violations can be punished under the Uniform Code of Military Justice.

SAPPERS ATTACK!
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